
CKCoJ  Volunteer Position Description 
Webmaster 

 
 
Duties: 
Web page creation/formatting 
Web page updates 
Web page uploads 
 Newsletter 
 Calendar 
 Activity information 
 Club information 
 Links 
 
Expectations: 
Web page creation/formatting 
 New logo needs to be incorporated into the website  
 Site reformatted and updated 
 
Web page updates 
 On a specific date or time each month 
 Additional as needed 


